Housing & Community Development Director

The City of Oskaloosa is seeking a Housing & Community Development Director.  Candidate must have knowledge of housing programs and regulations, grant writing and community planning.  College degree required.  Submit application to City Manager, 220 S Market St., 52577, or at dsandor@mahaska.org.  Applications accepted until position is filled.  EOE
HOUSING AND COMMUNITY DEVELOPMENT DIRECTOR

GENERAL STATEMENT OF DUTIES: Administers and coordinates the City’s housing and community development programs including the Oskaloosa Housing Trust Fund and the Oskaloosa Municipal Housing Agency; does related work as required.

DISTINGUISHING FEATURES OF THE CLASS: This is a professional and administrative position involving responsibility for administering, implementing and coordinating the City’s community development programs in accordance with Federal regulations and guidelines to achieve the best possible benefits to the City.  The work is performed under the general policy guidance of the City Manager.  Supervision is exercised over technical and clerical staff.

EXAMPLES OF WORK: (Illustrative only)

Ensures that grant/loan programs are carried out according to applicable program guidelines and in timely fashion;

Works with Area Chamber & Development Group and community groups on Economic Development activities within the community;

Meets with business owners to assess development needs as they relate to individual business;

Assesses viability of potential business opportunity;

Develops financial package that meets the business needs identified;

Conducts research for and prepares applications for grant/loan programs that address identified community needs;

Keeps informed on development needs of the City;

Prepares agenda items and special reports on special needs identified by the City Manager, Mayor and Council;

Provides supervision and training, as necessary, to staff;

Researches new and better ways to carry out housing, community and economic development programs;

Keeps informed on funding cycles for various grant/loan programs that can help address our community needs.

REQUIRED KNOWLEDGES, SKILLS AND ABILITIES: Comprehensive knowledge of the principles and practices of City planning as they pertain to the design and development of community renewal activities; comprehensive knowledge of the philosophy underlying the laws and regulations pertaining to urban renewal; thorough knowledge of principles and practices of public administration, economics, sociology, budgeting, accounting and office management as they relate to community development; thorough knowledge of real estate appraising, acquisition and disposition; thorough knowledge of the laws, regulations, requirements and policies of local, State and Federal grant-in-aid programs; ability to gather and summarize data necessary to apply for grants-in-aid; demonstrated ability to administer community development and planning programs in accordance with modern practices and standards; ability to deal effectively with others; ability to plan and supervise the work of others; administrative ability; good professional judgment; tact and courtesy; thoroughness and dependability; good physical condition.
ACCEPTABLE EXPERIENCE AND TRAINING: Extensive planning and community development experience, including the administering of grant-in-aid projects, and graduation from a college or university of recognized standing with major course work in public administration or related field; or any equivalent combination of experience and training which provides the required knowledge, skills and abilities.
